REQUEST FOR ADDITIONAL APPROPRIATION
(To Be Forwarded to the Mayor)

DEPARTMENT/FUND: DATE:

AUTHORIZED SIGNATURE:

(Signature & Printed Name)

This request is made due to an insufficiency of funds in specific line items and an excess of
funds in other line items.

Account # Account Name Amount

FROM:

TO:

FROM:

TO:

FROM:

TO:

FROM:

TO:

TOTAL AMOUNT TO BE APPROPRIATED: $

Mayoral Approval: Date: (Please Forward to the Controller)

Controller Approval: Date: (Please Forward to Legal)

APPROPRIATION NO.



